
- 
/ c 

I 

*APPLICATION FOR RECORDS DISPOSITION STANDARD 
I . .  

1 Application 

marta 

2. Dept Application No 

INSTRUCTIONS: Prepare in duplicate and forward to'the Records Management Analvst. Manaoement Svstems Division 
3 .  I h t l t  , Division. Sulnlivisson E Administering Ollice Address ' 
Department of Transit System Development 

,i 

Construction Division 
2200 Peachtree Summit Building 
401 W. Peachtree Street 
Atlanta, Georgia 30308 

- - __ - - - 
4. Person to Contact 

___ 1 5. Working 
- - _ _  
itle I 6. Teleohone Number 1 Technical Specialist 1 586-5521 -_ . ~. .~~ . . David E. Manuel -- __.___I l_l__ . . .- .- 

7. Action Recluesled 
i) bd Est;ablish Retention Schedule; record wil l continue lo accumulale. 

1 1 .  0 Dispose ol  present accumulation; no further accumulation anticipated. 

c.  u Amend Application No. 

b 

'Check One: 0 Change; 0 Supercede; 0 Void -- _.I_ 

Series Title lfollowd by title used in office; if different) 

Lates t  MARTA Construction Division Progress Photographs 
-_I_ 

3 .  Dates of Series 
EaaI!est 

Whalis the function of the Division andathe Office in which this recotd series is created? 

1972 

The Construction Division is responsible for coordinating and managing 
project construction and assignment equipment procurement and installation 
activities. It directs the MARTA Construction Staff and monitors and 
supervises the performance of the General Engineering Consultant in 
organizing, planning, and managing the transit system construction and 
assigned equipment procurement and installation programs and contracts. 

I. Division and Ollice Functiof 

- -" ______~~--- 
I. Recorcl Series Description This file contains the following documents (include form numbers and titles, if anv): 

Attach samples of the file. /', 

Documints relating to:  The Development Construction, Testing and Completion of Rail 
Rapid Transit line under the Long-Range Grant for Development 
of a Mass Transit System. 

Included are: Progress Photographs only 

By contract unit number 
File IS arranged. 

- ~ _ _ _  ~ ~ 

- .- 
'. Monthly Reference Rare Mow often are records referred to which are: 

-- ;Thirteen to twenty-four months old , One to six months old ~ - - - ; Seven to twelve months old-_ 

twenty-live months and older - - 
Annual Rate of Accumulation 01 Records 
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-----_ Letter-size drawers -~ ---; Lega-size drawers __ - ;Shelves - ;Other Ispecifvl - . ~ 

. ,  
~~ 
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15. Retention 

If yes. where? PB/T ~ 

I s  this series (or a maiorgorrion of it) regularly microfilmed? 
~. ~~ 

i. ~- _ _ _ _ . ~  .._, ~~~ ~.~ ~~ .~ __ . .  -j.-Doestherecordre;ies~;dsult in a computer printout? 
__I.__ ~ ~~ -- . . ~- 

~~ 
~~ 

~ - 
Requirements The following requires the series to be kept: 

a. State Law _ - years. d. Audit period years. 
b. Statute of limitation ~ -. _ _  years. e. Administrative need " ~ X ~ _~.  . years. 
c. Federal law ~ .- years. . 1. Federal retention instructions X-~-. years. 

Attach copy or excert o f  laws or regulations. Explain administrative need. 

Urban Mass Transportat ion Administration -. External  Operating 
Manual . .  . I1 ?-,P41 . . 

~~ 

~~~ ~- .- __ _ _  .- ~ _ _  ~ 

6. Approved Disposition lnsrructions This awncv recommends that Ihe f i le  series be cul  ull at the end of each: 

I 1 Calentlni Yeai; 1 . 1  F~scdl Yeai; W Other som$&tion . - o f ~ ~ c ~ n t ~ a c t - ~ _  rirsn, 

~. - monthls)-.. yeark);  then 

Construction U n i t  
a Hold in the current filer area 

0 Transfer to local holding area; hold -- 
0 Transfer l o  State Records Center; hold 

$1 Transfer to State Archives f6r permanent retention 

u' Other lSpecifyl 

yaarls); then 

vearlsl: then 

0 otr t roy.  

. . 


